
 

Job Announcement: Director of Finance & Administration 

Location: Boise, ID 

Job Overview: 

Are you ready to oversee the finances of Idaho’s leading voice for conservation, a $2 
million organization with $5 million in assets? Can you support a diverse team of twenty 
by organizing ICL’s human resources and administration?  

The Idaho Conservation League is looking for a Director of Finance and Administration 
to direct and manage the organization’s finances, operations, human resources and 
administration. The DFA serves on the leadership team and also works with the board 
of directors and financial advisors to manage our endowment and climate fund. 

Our Story:  

The Idaho Conservation League was founded in 1973 to represent conservation at the 
Idaho Statehouse. We protect the air you breathe, the water you drink and the lands 
you love. In the last 44 years, ICL has grown to be the leading voice for conservation in 
Idaho on issues ranging from wilderness and public land advocacy to clean energy and 
renewables, from water policy to clean air protection. The Idaho Conservation League 
is a results-oriented and pragmatic organization. Our professional, passionate approach 
creates an admirable record of success and a fulfilling work environment. ICL has twenty 
staff, three office locations and an annual operating budget of $2 million. 

Reports to: Executive Director 

Supervises: Office Manager 

Responsibilities: 

Financial Management, 50%: Provide financial oversight for the organization and be 
responsible for the entire range of financial management, from daily operations to high-
level management. Provide financial statements to the staff and board as well as work 
with the board and our financial advisors on ICL’s investments. Oversee payroll, payroll 
liabilities and staff benefits. Ensure functioning of and documentation for all financial 
systems. 

Operations, 25%: Oversee office operations and matters relating to facilities in Boise, 
Sandpoint and Ketchum, including insurance, major equipment acquisition and office 
maintenance. 

http://www.idahoconservation.org


Human Resource Administration and Board, 25%: Oversee compensation, recruitment, 
performance appraisals, staff training and development activities. Work with leadership 
team and staff. 

More details available in the job description. 

Requirements: 

The Idaho Conservation League is looking for someone with a passion for organizational 
management and a background in finance. The successful candidate will have the 
following: 

 A strong background in nonprofit management and a proven track record in 
finances, human resources and organizational development. 

 Commitment to our mission and our values: results oriented, influential, bridge 
builder and pragmatic. 

 Bachelor’s degree in a related field is required; a master’s degree is preferred.   
 Minimum of 5 years at a nonprofit and mid to senior management experience is 

required. We prefer 10 years of experience with a range of nonprofit, corporate 
or government experience.  

 Capacity for managing and leading people; ability to connect to staff both on an 
individual level and in large groups; and capacity to enforce accountability. 

 Ability to think strategically, anticipate future consequences and trends and 
incorporate them into the organizational planning. 

More details available in the job description. 

Our Hiring Process and Timeline: 

 We will review applications until September 22, 2017. 
 We will conduct interviews in October. 
 We would like to have a candidate start sometime in November. 

Compensation and Benefits:  

 Salary range: $65,000 to $75,000 based on experience. 
 Full-time, exempt position working 37.5 hours a week. We believe in work-life 

balance and are committed to keeping the workload in alignment with hours 
worked. 

 15 days of PTO, 10 paid holidays and office closed from Christmas through New 
Year’s Day. 

 Medical and vision insurance, long-term disability insurance, $520 health 
reimbursement account, and simple IRA with a 3% match.  

To Apply:  

Email resume and cover letter to boisejobs@idahoconservation.org, Attention: Rick 
Johnson, Executive Director 

http://www.idahoconservation.org/wp-content/uploads/2017/06/201706-ICL-DFA-Job-Description.pdf
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